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Ol mp o rNbtaceot

The National Constitution and Bylaws and the Department of Florida
Constitution Bylaws stat¢hat all annual dues shall be collected by each Post
and transmitted promptly through the Department to National Treasurer.

Article X

Section 3. The annual dues shall be collected by each Post and transmitted
promptly through the Department to National Treasur&epartments are
designated agents for collection for The American Legion with respect to such
annual dues and uporne receipt thereof shall remit them promptly to the
American Legion.In no event shall the period transpiring between the receipt
of such annual dues by a Department and the remittance thereof The American
Legion exceed thirty (30) days.

Section 4. Annual dues shall be payable October 20, of each year, for the
succeeding years.

No Cards will be processed without Payment

Cards and money should always be transmitted at the same time. The
only exception would be credit card transactions. If there is a
shortage or overage in payment, the proper debit or credit will be
shown on the next membership statement.

Michael McDaniel

Department Adjutant

The American Legion

Department of Florida

1912 A Lee Road, Orlando, FL 32810
Phone: 407 -295 -2631 x 239
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NOTICE

As you set up your recordsr the
coming year, please remember that at
the end of the year you will be exped to
account for every membership card given
to you with your membership packet.
(Form on pag®1l)

NOTICE
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DIRECT RENEWAL SCHEDULE

CUT-OFF DATES

RENEWAL DATES

May 03, 2010

July 01, 2010

*Septembe09, 2010

October01, 2010

*DecembeNs, 2010

Januany03, 2011

*February09, 2011

March01, 2011

*April 13, 2011

May 02, 2011

renewal date.

*This cutoff date is also a membership target date. Transnidls received after this
date will not prevent a subsequent notice from being delivered at or around the

DEPARTMENT OF FLORIDA
Post and District 20® - 2010 Membership Goal Dates

Target Date

Required %

September0l1, 2010 Early Bird Kickoff 55%
October 06, 2010 65%
November03, 2010 Mid i Winter 75%*
December01, 2010 Pearl Harbor Day 80%
January 05, 2011 85%*
February 02, 2011 President so 90%
March 02, 2011 Legion Birthday 95%*
April 06, 2011 Children and Yath 100%*
May 04, 2011 Armed Forces Day 100%+1 Mbr*

*See pages 38 - 39
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MEMBERSHIPT OPPORTUNITIES ARE EVERYWHERE!

The American Legion is the | argest and cert e
organizations in the world. The American Legion today faces more critical issues than

ever before, issues such as the War on Terrorism, Homeland Security, The Department of
Veterans Affairs initiatives on CARES, and the support of military families on both Active

Duty and in the Guard and Reserve components of the United States Armed Forces.

Legionnaires have made headlines across America, standing with the families of fallen
warriors at military funerals, and wadr kin
Homet owno serving those outstanding and d
from the battlefield and beginning their long recovery from severe traumatic head wounds
and amputations.

g v
edi

d

The opportunities in front of us are also endless. With the renewed interest of the public in
military affairs and in veteranso health car
of Military commanders across the country, The American Legion is poised fro growth.

The expanded ADMS Pl us oabilitytmidentify end briagsintoppuro v e n |
reach an entirely new group of veterans from every war erai new members we must

contact and transfer into our local posts.

The American Legion, bolstered by a strong membership, has taken the lead in defining
issues facing women in the military services and registering veterans with the Desert
Storm illnesses. Indeed, the Legion has taken a lead in establishing supporti with the
American Legion family Support Network, to servicemen and women and their families
deployed all over the globe. Through experience, we know these issues and others will
not go away. We must continue to strengthen our membership base to meet these and
other challenges in the future.

Remember: A successful membership campaign requires teamwork to
recruit new members and to retain those who have already joined.
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Increasing Your Post Membership
10 Proven Steps to Use for Success

Do These Steps Today

1. Develop a MembershiRecuiting Team and use the team for scheduled Post membership drives. The
Post membership director establishes goals and incentives for the membership team. Post officers
recognize and reward team players that are responsible for achieving the membaiship go

2. Develop and use a prospect list comprised of area Veterans to include delinquent Post members and
active and delinquent Department Headquarters Post members. The recruiting teams make personal
contact with these prospects which results in rereweinstates or transfers for the Post.

3. Utilize the Total Force (Active Duty, Reserve, National Guard) as another good source for membership.
Re-connect visits results in membership growth. Provide services and support for active duty personnel
andtheir families. Sponsor dinners, family events and functions honoring Active Duty, Armed Forces
Reserve personnel, and National Guard Units and their families.

4. Successful Post use available media outlets, Websites, Newspapers, Community BulésimiBiba

Radio and TV stations to announce American Legion sponsored meetings, activities and functions through
(PSA) Public Service Announcements. (Link to Public Relations Handbook:
http://www.legion.org/?section=pub_relations&subsection=pr_docs&conterteps

5. Match the interest of the membership to the sponsored activities. Keep activities and programs flexible
and adjustable to easily allow changes to stay consistent with the need and interest of the Post membershiy

6. Publish a monthly or quarly Post newsletter. Post membership stays informed of activities, programs,
and functions.

7. Keep post meetings informative, enjoyable, orderly and held on time and in accordance with The
American Legion By Laws and the Manual of Ceremonies.

8. Post Welcoming Committee warmly greets new members, makes introductions and assigns mentors to
the new Post members.

9. The American legion Family concept is utilized. The American Legion, Legion Auxiliary, and Sons of
The American Legmiolny 0 fAtTehem Liegiamd Fvaor k f or t he ¢
Post.

10. Interact with civic and patriotic organizations that share a mutual interest in the community, the youth
of the community and Americanism programs.
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Top Five Reasons Veterans and Their Families Join The American Legion
1. Satisfy a Mutual IntereStopics, Concerns, and Ideas are shared with other Veterans.

2. Achieve Security Discovers benefits are of value, Service €Hfi Discounts on a number of
services, strength in numbers for lobbying, etc.

3. Fill a Social Need Association with others who enjoy similar events, experiences and
activities.

4. Fill a need for Selésteem Organization has a positive image, yades an opportunity for
volunteers to serve and be recognized for the services they provide and work they do.

5. Source of Information

Top Five Reasons Veterans and Their Families Renew Membership

1. Recognized for holding an office or being pré team that accomplishes worthy projects.
Recognized for being a member of a respected, reputable organization.

2. Post functions, activities, and programs meet expectations. Post Activities are educational,
enjoyable, and beneficial to the member.

3. Security of knowing members benefits meet expectations, service officers are helpful and
legislative actives are meaningful and important.

4. Sharing of personal ideas, goals, and feelings. Interaction with members that have similar views
or interests

5. The American Legion media system benefits membership. The American legion magazine,
Legion Dispatch, Department and Post Newsletters combined with the Web site articles are
interesting, informative, beneficial and accessible.
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Frequently Asked Questionsby Potential Members
1. Why shoul d | renew my membership when |

Answer:

Your Legion membership counts when we appear before Congress onfoefhall Veterans. It
shows Congress that you care about your earned Veteran benefits and entitlements, and it also
shows them you care about those with who you served.

2. Why should | join when | already belong to two or three other veteran orgamgati

Answer:

Many American Legion members belong to more than one veteran organization and assuredly
many have felt those other organizations were more than adequate. However, once the veteran
sees the work The American Legion does through commubigel Americanism, Children

and Youth and Scholarship programs, the positive aspects shine through. Discovering the
initiative The American Legion showed in pressuring the VA to recognize Agent Orange related
illnesses for the Vietham Veteranand nowtheDese St or m Vet er ansoO i ssi
illness made the choice of joining another Veteran service organization an easy one.

3. I dm not ol d enough. Why should | join?

Answer:

Veterans with an interest in the future of their earned VA benefits ahd future of American
are old enough. Age is not the criteria for membership. Criteria for membership is having
served honorably in the Armed Forces the USA during a time of war or conflict.

4 . Why should | join/r en edthraughdhe pAawithodtbenga wh e
member of the American Legion?

Answer:

This is correct; you need not belong to The American Legion to receive benefits from the VA
However VA benefits are benefits that The American Legion worked hard to get for thearete
and now we need your help in lobbying to protect and save them. Your membership counts;
Congress sees it as one more vote for the Veterans benefits.

5. Why should I join when my brothen-law brings over his magazine for me to read?

Answer:

It is nice of your brotherin-law to share his magazine, but he is unable to share the rest of The
American Legion experience. He candét share
benefits and discounts. Discounts on eye wear, prescription drugs, hatelsnotels, vacations,

car rentals, Post events and activities are benefits that over 2.7 million dues paying,
card-carrying members experience daily and enjoy
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6. Why should | join the Americdpegion Post? Many Posts have negterans regularly visiting
the clubroom and | dondét wish to associate v
didnot .

Answer:

There are undoubtedly others who feel this way until they came to understand Theiéane

Legion Family. The American Legion Family is made up of the legionnaire and his or her

family members. It consists of the Sons of The American Legion, whose membership is

primarily sons and grandsons of a Legionnaire, and The American Legion Auxyliavhose
membership is comprised of ices, daughters, sisters and mothers of a Legionnaire. Yes, you may
find yourself visiting the -R®matbsud clhubsr cdoomn se
they arendt members t heipnFanlgmembersk el y ar e Ame

7. What is the American Legion going to do for me?

Answer:

Since 1919 The American Legion has been there for all Veterans and it will be there for you
today, doing what it as formed to do. The American Legion will provide servig®tn the

veteran, and help your family in a time of need. The American Legion gives you the opportunity
to stand up and be recognized, along with nearly three million other members who have served
our Nation in a time of war or conflict. Through Legiomembership you work with others to
improve benefits for the Veteran, make our communities better places in which to live, ad help to
build a strong future for America, by teaching patriotism to our Nations youth. This is what The
American Legion is goingo do for you. Today is your opportunity to become a member of The
AmericanLegion the Nations largest wartime Veterans organization.

8. Daesmy membership allow me access to other post across the country?

Answer:

Yes. You and your family are welcomeisit and share in the convenience of the post home
you enjoy back in your hometown or wherever you are a member.

9. How long are my dues good for?

Answer:

The American Legion membership year runs from Jan 1 through Dec 31. The renewal process
for the next year begins six months prior to the expiration of your current annual dues.

10
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10. What type of service activities are Legionnaires involved with?

Answer:

The American Legion was instrunmgal in the creation of the Veterans Administration, and is
universally recognized as the originator of the Gl Bill of Rights. The Legion works constantly to
maintain the rights and benefits earned by veterans through service to their country.
Legionnaires are also involved with community activities ranging from hospital services and
blood drives to youth programs such as Boy Scouts, civic Awareness, American Legion Baseball,
scholarships and the annual American Legion Boys State/Boys National programs.

11. As a Legion member, how involved do | have to become in its service programs?

Answer:
Thatdés strictly up to you. Some of our memk
are encouraged to find a | eforéahem.of i nvol vemer

WHAT YOU CAN DO......MEMBERSHIP IDEAS

1. Ask your relatives and neighbors if they belong.

2. Present American Legion progr mwagnisitetc. ot he

3. Talkto Active Duty and Guard Reserve Units

4. Watch for local newspaper announcements of regaduates from Basic Trainiragd call
their families..

5. Set up an American Legion booth at local community events, festivals, fairs or in
shopping malls.

6. Get The American Legion emblem and name out in the community by taking part in local
holiday activities and parades: Memorial D
Day

7. Posts can obtain list of names of Headquarters48fsmembers in their community by
contacting Department Headquarters.

8. Have a Labor Day Kieckff Campaign and include your American Legion Auxiliary and SAL.

9. Have an AOpen Houseo for all veterans i
10. Start a S.A.M. Club {§ A Member) and have incentives.
11. Ask you bank if you can set up a fAVeter

12. Using a script, conduct telephone campaigns.
13. Have a Jukebox Jamboree.

13. Hold a dart tournament.

14. Plan a motorcycleharity ride.

11
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Are You a Snowbird?
(Example- you live in Indiana from Apri#October and Florida from Novembbtarch)

Does your Post have one or more members who are snowbirds, moving betweeretentditffdresses

each year? Diyou know that National can automatically change their address so that they never miss an
issue of their magazine, their renewal notices or any other mail from National? If you have any members
who would like to take advantagéthis service, please let us know by having them complete the
information below.

NOTE: This service worksnly if the member moves between two address at the same time each year. The
members must provide a summer & winter address and the approxirteetieeyamove to/from each. Once
their membership record is set up for our Asnow
they move unless they change either address entered below. Since most mailings from National are printec
weeks in advancglease allow € weeks for the initial change to take effect.

Name

9-digit Member ID# - -
Address 1 (Summgr

| will be there from To

Address 2 (Winter)

| will be there from To

Member 6s Signatur e Date

This information should be mailed directly to the Address below (yosir $fmuld also be notified):
The American Legion

IT/Data Services

PO Box 1954

Indianapolis IN 46206

The completed form can also be faxed to (317) 3601

nMAKE ADDI TI ONAL COPIES OF THI S FORM

12
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Request Form For Post 40@nd Post 20&ip Code Printout

PURPOSE To help increase the membership of your Post.

Requested by Post # District Date

List zip codes in your area:

Mail or email List to

Name Email

Address

City/St/Zip+4

(CUT HERB)

Request Form For Post 40@nd Post 20&ip Code Printout

PURPOSE: To help increase the membership of your Post.

Requested by Post # District Date

List zip codes in your area:

Mail or email List to:

Name Email

Address

City/SUZip+4

Duplicate as needed

13
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THE AMERICAN LEGION MEMBER DATA FORM
INSTRUCTIONS

Please clearlprint or typethe information ven filling out the form.

This is a newly designed form intended for use by electronic scanning equipment. Information that is not
understandable or readable is subject to error. Your help is greatly appreciated and wiNpgométl
Headquarters to aintain a more accurate database of the American Legion membership.

The Member Data Form should be used to report
Name/Address Changes

Date of Birth

Continuous Year Changes

Post Transfers

Deceased Members

*

* % F *

The Member ID No. and the Nawf the Department is required for a Member Data Form toybe
National Headquarters.

The following pertains to transfers only:

The transfer from one Post to another is a privilege granted to anyppaiggionnaire with the approval
of the Post to Wwich the member desires to transfer.

A TRANSFER MAY BE MADE UNDER THE FOLLOWING RULES:

1. No transfer shall be made unless the member requesting transfer has a membership card showing the me
good standing at the time the transfer is requesttsmbers whose dues for the current calendar yearcaneaid by
February 1 of that year are suspended and are not in good standing, and are not eligible for transfer.

2. No charge shall be made to the member for the privilege of transfer and noalluss tsansferred from orféost to
another The accepting Post may require payment of the difference in dues eataglmasis if duesre higher than
the transferring memberos former Post.

3. A Legionnaire desiring transfer of membership mustdiesure approval from the post TO WHICH tranger
desired. This may be done orally or in writing. The Adjutant of the new Post will complete and rqaesbiethe
form as instructed.

4. National Headquarters will carry through by transferringitemb er 6 s record t o t he
member 6s current record is on file and provided

5. Kansas or Nebraskeept. Paid Life Membershould check with their Department Headquarters prior tasfiean

ROUTE THE PARTS OF THE MEMBER DATA FORM AS FOLLOWS:

Parts 13: Send to Department Headquarters. The Department will forward part 1 to National, retain pama| an
part 3 to the Post that loses the member who transfers.

Part 4:Post shouldkeep for their files.

NOTE: The signature of the Post Adjutant is required in reporting an Honorary Life Member, a deceased mer
transfer or a continuous year change.

14
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THE AMERICAN LEGION MEMBER DATA FORM

(Please use ink and print clearly using UPPERCASE letters)

Date
Member ID # (9-digit) ||| /LILICICIE]L] Dept [ [ ] Post # [ [ I[ ]
vame LJUIUIUOILOIOHN O UOOOOOOOOOOUO OO4
(First) (MID) (Last) (Suffix)
|| Deceased A | | El l~l.0norary .L:ife Li“l@nihershib (Ar\\'m:vd”er(ri by Post)

U Paid—Up-For—Life Member (Purchased — for Post use onlv)
Name Correction:

N e B e N N T I

(First) (MI) (Last) (Suffix)

New Address:

une 1 ULLHHOHHOOOHOOOOOOOOOOOOODO0
wee2  JULHUUHUODHHUHOOOHOOOO000000
City HUUDHHHOODOOOO0L sael 1 zip code L

L] Check if applicable.

Member holds the above elected office or appointment in the Department or District

Telephone #: DDD « L1 = DDDD E-Mail Address:
Dateof Birth: | I | - [ ][] - DDDD Cont. Years Mbshp: DD for LI

Month Day Year (4-digit) # Years Paid Mbsp Year

War Era: Mark the appropriate box with an “X.” If more than one applies, please mark only the earliest War Era served.)

D 4/6/17 —11/11/18 (WWI) D 12/7/41 — 12/31/46 (WWII) D 6/25/50 — 1/31/55 (Korea)
U] 2/28/61 — 5/7/75 (Vietnam) L] 8/24/82 — 7/31/84 (Grenada/Lebanon)
D 12/20/89 — 1/31/90 (Panama) D 8/2/90 - Cessation of hostilities as determined by U.S. Govt. (Persian Gulf)
Branch of Service: L] Air Force B Army L] Coast Guard || Marines L] Navy
Member Transferring from: Department  (Alpha Code) D D Former Post # D D D D
Member Transferring to: Department  (Alpha Code) D D New Post # D D D D
Signature — Post Adjutant Signature — Member

(Required for Transfers, Deceased, Hon. Life and Cont. Years changes) (Required for Transfer)

B SEE INSTRUCTIONS ON REVERSE SIDE

Form No. 30-001 (2005) National Headquarters Copy

15
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DEPARTMENT ADJUTANT ADDRESSES/PHONE NUMBERS

PURPOSE

Please send the 3rd gpink) copy of the Member Data Form to the Adjutaetfofmer

Department for out o

ALABAMA
ALASKA
ARIZONA
ARKANSAS
CALIFORNIA

COLORADO

CONNECTICUT

DELAWARE
D.C.
FRANCE
GEORGIA
HAWAII
IDAHO
ILLINOIS
INDIANA
IOWA
KANSAS
KENTUCKY
LOUISIANA
MAINE
MARYLAND

MASSACHUSETTS

MEXICO

MICHIGA N
MINNESOTA

state members

PO Box 1069, Morgomery, AL 36101, Ph.334.262.6638
1550 Charter Circle, Anchorage, AK 99508h.907.278.8598
4701 N 19th Ave, Ste 200, Phoenix, AZ 8569, Ph.602.264.7706
PO Box 3280, Little Rock, AR 72203Ph.501.375.1104
117 Veterans War Memorial Bldg, 401 Van Ness &te 117
San Francisco, CA41024587, Ph. 415.431.2400
7465 E 1sAve STE D, Denver, CO, 80230Ph.303.366.5201
PO Box 208, Rocky Hill, CT 06067Ph.860616.2340
PO Box 80, Seaford, DE, 19973Ph.3026285221
3408 Wisconsin Ave NW, #218, Washtog, D.C. 20016, Ph.202.362.9151
Kraichgaustr #574193 SchwaigernStetten Germany Ph.011.497138.67359
3035 Mt Zion Rd, Stockbridge, GA 3028101, Ph.678.289.888
612 McCully St Honolulu, HI 9626-3935 Ph.808946.6383
901 Warren St, Boise, ID 837067h.208.342.7061
PO Box 2910, Bloomington, IL 61702Ph.309.6630361
777 N. Meridian St, Indianapolis, IN 264, Ph.317.6301300
720 Lyon St, Des Moines, IA 503092h.515.282.5068
1314 SW Topeka Blvd, Topeka, KS 6661Ph.785.232.9315
PO Box 2123, Louisville, KY 40201 Ph.502.587.1414
1885 Wooddale Blvd STE110,Baton Rouge, LA 70806Ph.225.923.1945
PO Box 900, Waterville, ME 04963900, Ph.207.873.3229
War Memorial Bldg, Rm E, 101 N Gay St, Baltimore, MD, 21202
Ph.410.752.1405
RM 5462 Statéouse, Boston, MA 02133Ph.617.727.2966
Codigo A487, PO Box 669004, Miami Springs, FL 33266
Ph.011-502-7832.1018
212 N. Verlinden Ave, Lansing, Ml 48915Ph.517.371.4720
20 W 12th St RM 30@®, St Paul, MN 55155,Ph.651.291.1800

16



MISSISSIPPI
MISSOURI
MONTANA
NEBRASKA
NEVADA

NEW HAMPSHIRE
NEW JERSEY
NEW MEXICO
NEW YORK
NORTH CAROLINA
NORTH DAKOTA
OHIO
OKLAHOMA
OREGON
PENNSYLVANIA
PHILIPPINES
PUERTO RICO

RHODE ISLAND
SOUTH CAROLINA
SOUTH DAKOTA
TENNESSEE
TEXAS

UTAH
VERMONT
VIRGINIA
WASHINGTON
WEST VIRGINIA
WISCONSIN
WYOMING

2010 - 2011 Membership Processing & Awards Manual

PO Box 688, Jackson, M392®, Ph.601.352.4986

PO Box 179, Jefferson City, MO 6510Eh.573.893.2353

PO Box 6075, Helena, MT 59604#h.406324.3989

PO Box 5205, Lincoln, NE 68505Ph.402.464.6338

737 Veterans Memorial Dr, Las Vegas, NV 891(1h.702.3822353
25 Capitol St RM 431, Concord, NH 0330Ph.603.2712211

135 W Hanover St, Trenton, NJ 08618&h.609.695.5418

1215 Mountain Rd NE, Albuquerque, NM 871P216, Ph.505.247.0400
112 State StSuite 1300Albany, NY 12207, Ph.518.463.2215

PO Box 26657, Raleigh, NC 2766657, Ph.919.832.7506

PO Box5057 Fargo, ND58178-5057, Ph.701.293.3120

PO Box 8007, Delaware, OH 4308807, Ph.740.362.7478

PO Box 53037, Oklahoma City, OK 73152h.405.525.3511

PO Box 178, Wilsonville, OR 97070, Ph.503.685.5006

PO Box 2324, Harrisburg, PA 1710%2h.717.730.9100

PSC 517Box RC,FPO AP, 965171000 Ph.01163.2.524.4262
PO Box 11424, Caparra Heights Sta, 3aan, PR 00922424
Ph.787.792.4899

1005 Charles $SProvidence, RI02904 Ph.401.726.2126

PO Box3309 Irmo, SC 29063 Ph.803612.1171

PO Box 67, Weertown, SD 57200067, Ph.605.886.3604

215 Rosd.. Parks AveNashville, TN 37203518 Ph.6152551551
PO Box140527 Austin, TX 78704-0527, Ph.512.472.4138

PO Box 148000Salt Lake Cig, UT 84114-800Q Ph.801.53.1013
PO Box 396, Montpelier, V,J056020396, Ph.802.223.7131

PO Box 11025, Richmond, VA 232325 Ph.804.353.6606

PO Box 3917, Lacey, WA 9858917, Ph.360.491.4373

PO Box 3191, Charleston, W¥253323191, Ph.304.343.7591

PO Box 388, Portage, \W$3901-0388, Ph.608.745.1090

1320 Hugur Ave, Cheyenne, WY 8208917 Ph.307.634.3035

17
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Department Credit Card Processing

Members now have the option of paying their dues by creditestirelr online through the Department
Web-storeor by mail. There is also a special form (pg. 19) for nbems to pay at the posOnly
MasterCard, Visa, Discoveredit cardsand debit cards bearing the VISA or MASTERCARD logo can be

accepted. American Express, $ore cards andgift cards are notacceptablecards.

NO CREDIT CARD WILL BE PROCESSED WITHOUTT HE MEMBERSO®6 SI GNATURE

The process is as follows:

*Upon receipt of the renewal notice, the member decides to pay his or her current yea
membership dues by credit card. The member will forward his or her credinfamthation,andrenewal
notice to hs or her post, the same as any other form of payment. The Posé hagstitn of processing the
credit card payment, if it is set up for cred#rdprocessing. At that pointhe credit card can be validated
and the member 6s c Rastdancohpnocebece e di tscardstbedPost shaulid annadtaee the
member on the Post roster, count him or her as paidsane thenembership card.

*Prepare a separate transmifiad). 20)for renewas paidby credit card. Include the credit card
authoriation slip (dues renewatotice) and the membership card(s). The total amount charged will be the
totalamount charged byé Post unlike for cash or check payments, in which only the combined National and
Departmen per capitg$21.00)is forwarded. Ngost check or cash should accompany credit card payments
To avoid a delay in processing the membersd cre
present. (16 digit c.c. #, exp.date, 3 digit code (Visaly), and members signature) Me mb er 6 s

signhature is required.

*After Department receives the authorization, the charge will be processed and the Post will
receive a credit for the difference between the Post dues abeplaetmenper capita($21.00)

*1f the postsends a completed Credit @afransmittal form, itvill be returned to the poshowing whether
themembers(syvere acceptedr declined adthe date processed. When the Post Adjutant receives this
information, he/she shoultbublecheck the processing of the member in the Postdscor

Please note that cards should be issued to the renewing member immediately. In the unlikehaevent

the credit card payment is invalid, the Post should deal with the member just as it would for checks that are
not honored. The Department will ifgtPosts when credit payments transmittethi® Department are

not approved by the credit card company.

Renewal notices prepared by the National Organization and mailed directly to members have been
revised to reflect this change in processing. Iftteenber does not have tremewalnotice,please use the
form on page 9 PLEASE DO NOT SEND BOTHHE RENEWAL NOTICE AND THE CREDIT
CARD AUTHORIZATION FORM

New for 2011

Members can now pay their dues on line. Department will be notified when a member y&his/hers
dues online through the Department Wekstore. The Post is notified of all transactions and at that
time mail the membership card to the member and the other two portions to Department
Headquarters along with the notification so proper credit ca be given to the postCredit can not be
given until the card(s) are received at Department. Payingnline

will eliminate rejected cards.

Please take careful note of this change in procedure. If you have any questions, please contact
Department at 1.800393.3378 ext. 231.
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CREDIT CARD AUTHORIZATION
Use for Walk-ins Only

| wish to renew my American Legion Membership by Credit card

Post Dues $ ¢ Master Cardc Visa c Discover Expiration Date ¢ ¢ c
Post# AcountNumberc ¢ ¢ ¢ ¢c ¢c ¢ €c €c C C C C C C C
3 Digit Security Code (found on the back of credit cazd)c c

Members Signature

(SIGNATURE REQUIRED)

(cut here)

CREDIT CARD AUTHORIZATION
Use for Walk-ins Only

| wish to renew my American Legion Membership by Crediticar

Post Dues $ ¢ Master Cardc Visa ¢ Discover Expiration Date ¢ ¢ ¢
Post # AccountNumberc ¢ ¢ ¢ ¢ ¢c ¢ c cC C C C C C C C
3 Digit Security Code (found on the back of credit cacd)c ¢

Members Signature

(SIGNATURE REQUIRED)

(Cut here)

CREDIT CARD AUTHORIZATION
Use for Walk-ins Only

| wish to renewmy American Legion Membership by Credit card

Post Dues $ c Master Card ¢ Visa discover ExpirationDate ¢ ¢ c
Post # AccountNumbet ¢ ¢ ¢ ¢c ¢c ¢ € €C C C €C C C C C

3 Digit Security Code (found on the back of credit cacd)c ¢

Members Signature

(SIGNATURE REQUIRED

Duplicate as necessary
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CREDIT CARD TRANSMITTAL FO RM

Post # Date

Phonet#

This Transmittal Prepared b{Print Clearly)

Number of Credit @rds: @3 * each =

* Amount of dues charged by your Post

LIST all Credit Card Members below. This form will b e returned with the
Membership Statementonly if credit card transactions are listed below.

(For Dept. use only)
ID# Member Name Approved Declined

This form should be used every time you send Credit Cards to Department

Duplicate as necessary

20



2010 - 2011 Membership Processing & Awards Manual

Post Membership Transmittal Form

PLEASE NOTE: IF YOU DO NOT HAVE A CREDIT ON FILE
A CHECK MUST BE SENT TO COVER DUES.

Post # Date Check#

Phone#
This Transmittal Prepared bPrint Clearly)
Number of renewats @ $1.00 each =
Number ofnew members @ $1.00 each =
Number of paying transfers* @ $1.00 each =

Use Credit on file=

TOTAL number of paid cards: Amount Enclosed: $
*DO NOT LIST THE ABOVE MEMBERS
Number of Non-Paying Transfers (Must be listed below)
Number of Replacement Cards (Must be listed below)

LIST ONLY : Non-Paying transfers andor Lost cards (replacement) as there is no
chargeor credit given for these membefsmy cards listed below will not be
processed.

ID# List Only Member6 s Name t hat you

**This form should be used every time you send cards to Department that you are not paying for
Duplicate as necessary
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MEMBERSHIP ROSTER REQUEST

Post # Request from:

Please Print

Address

Roster on computer disk$10.00 (must check one):

ASCII dbase Delimited Other (call 1.800.393.3378)

Roster on paper$5.00

Roster (PDFor Exce) - No Charge Email address:

Mail this form and a check or money order to:  The American Legion, Dept of FL
ATTN: Membership

PO Box 547859
Orlando FL 32854859

Please allow2 weeks for delivery

(Cut Here)

MEMBERSHIP ROSTER REQUEST

Post # Request from:
Please Print

Address

Roster on computer disk$10.00 (must check one):

ASCII dbase Delimited Other (call 1.800.393.3378)

Roster on paper$5.00

Roster (PDF or Excel)No Charge Email address:
Mail this form and a check or money order tdthe American Legion, Dept of FL
ATTN: Membership

PO Box 547859
Orlando FL 32854859

Please allow 2 weeks for delivery
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BACK DUESTCONTINUOUS YEARS
Please complete this form and return it wittegarate check ($200 per yeap so the
member is credited with the correct numbers of years. List the number of contyeaosis
for each year being pai@O NOT include Current dues on this form

kkkkkkkkkkkkhkkkhkkkkkkkkkkkkkkkkkkkkhkkkhkkkhkkkhkkkkkkkkhkkkhkkkhkkkkkkhkkkhkkkhkkkk

Membership ID# Post #
Name
Address
City State Zip
Year Paid Continuous Years Year Paid Continuous Years

Continuous years fd2011

BACK DUES- CONTINUOUS YEARS
Please complete this form and return it wittegaate check (¥1.00 per yea so the

member is credited with the correct numbers of years. List the number of contyeaosis
for each year being pai@O NOT include Current dues on this form

kkkkkkkkkkkkkkkkkkkhkhkkkkhkkkkkhkkhkhkkkkhhkkkkhhkhkkkhhkkkkhhkkkkhhkkkkhkkkkhkikkx *kkkkkkkkkk
Membership ID# Post #
Name
Address
City State Zip
Year Paid Continuous Years Year Paid Continuous Years

Continuous years fd2011

Duplicate As Necessary
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ATTENTIONI!

Will you be holding a membership rally???
Are you having a major event with a membership booth??
Do you need small promotional items?
Complete the form bew and
Faxto: 407.299.0901
OR

Mail to:

The American Legion
Attn: Recruiting Supplies
PO Box 547859

Orlando FL 32854859

Request for Promotional Items

Post name/number Date

Name of the event items will be uskx:

Please Note Quantity is Limited

Send items to:

Name

Address

(No PO Boxes

City/ST/Zip

Contact Phoné

We reserve the right to limit quantitiesdepending on supplies in stock

Allow approximately two weeks for delivery
Do Not Write Below Line

For Department Use Only
Date Received Date Shipped
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Request for Legion Supplies

Date
Post # Request from
Name/Title
Shipping Address
(NO PO Boxes)
City/State/Zip
Quantity Stock No. Description Quantity Shipped

30-001 Member Data Forms

30-005 Certificate of Initiation

30-006 First Dues Notie

30-007 Second Dues Notice

30-008 Third Dues Notice

30-009 Membership Applications

30-185 Why You Should Belong

32-001 Paid Up For LifeBrochure/Application

90-001 Your American Legion/SAL Benefits

$1000 AccidentsDeath & Dismembermer
----------------- Brochure and Enrollment Form

We reserve the right to limit quantities depending on supplies in stock.

Fax to: 407.299.0901

Send To:  The American Legion
ATTN: Membership
PO Box 547859
Orlando, FL 32854859

Allow approximately two weeks for delivery

Do Not Write Below Line

For Department Use Only
Date Received Date Shipped
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NOTIFICATION OF POST CHANGES

USE THIS FORM, to report changes made to any of the following items, after you have sent
the2010 - 2011 Post OffcerReport.

All Department mailings are based on the information you provide to us. Maganith the
last address on file unless this form is received.

Post Name/# Date

Post Mailing Address

City, State, Zip

Post Home Address

City, State, Zip

Post UPS Shipping Address

City, State, Zip

Post Phone # Post Fax #

Post Dues

Post Dues Mailing Address

City, State, Zip

Post Email Addres

Post Web Site Address

Commander and/or Adjutant; &$orm on page7.
Program Chairmen; Use appropriate forms in the Post Administrative Manual.

Post Of ficersd Signatur e

FAX TO: 407/2990901 or MAIL TO: The American Legion, Dept of Florida
ATTN: Dept. Roster Changes
PO Box 547859
Orlando FL 328547859

Duplicate As Necessary
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NOTIFICATION OF POST COMMANDER/ADJUTANT CHANGE

USE THIS FORM, to report changes either of the following officers, after you have sent
in the2008- 2009Post Offcer Report.

All Department mailings are based on the information you provide to us. Magaith the
last officer and address on file unless this form is received.

Post Name/# Date

Change is for: Conmander Adjutant

Name of Former Officer

ID# for Former Officer

Lol el elelelelelelelel@leleol eleleoleleleoleleleolelelelviol ol vlieleol ol ele i ol

Name of New Officer

ID# for New Officer

Address

City/State/Zip+4

Home Phone Business Phone
Fax# E-mail

Signature

SEND TO: The American Legion, Dept of Florida

Attn: Dept. Roster Changes
PO Box 547859
Orlando FL 32854859

Fax: 407/2990901
Duplicate As Necessary
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REQUEST TO EXCLUDE MEMBERS FROM RENEWAL NOTICE MAILINGS

Usethis page and the next to notify Department Headquarters and National Headquarters of NEW
Honorary Life Members in your Post.

Date

Memo To: Department of Florida

From Post #
Signature of Post Officer

The following member(s) should not receive renewal notices throaghiNo n 6 s R e n.é&xchdion Pr o ¢
will continue until National is notified otherwise by the Post/Department.

1. C Member s Name ID#

Address

City/StAZip+4

2. C Membe s Name ID#

Address

City/St\Zip+4

3.C Membe s Name ID#

Address

City/St\Zip+4

Mail To: Department of Florida
ATTN: Membership
PO Box 547859
Orlando FL 32854859

Note: Information should be exactly as it appears on the Membership Register, unless the address on the
registerisinmr r ect . Do Not report members with AMHO b

*** Do Not use Member Data Form to report
***Do Not include PUFL or Deceased Members in this list***
Duplicate this form as necessary
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REPORT OF HONORARY LIFE MEMBERSHIP AWARD

Mail To: Life Membership DeptThe American Legion Magazine
PO Box 1055
Indianapolis IN 46206

READ CAREFULLY:
| hereby report the folloimg Honorary Life Membership award(s) for publicationTime American Legion

Magazine This report is submitted with the understanding that:

1. Each Honorary Life Membership listed below was awarded to the member
by our Post at absolutely no cost to the member. In each instance, the Post
has made provisions to pay the Life Member si
National dues for the remainder of his or hez.lif
2. Due to severe space limitatide American Legion Magazigannot
publish the names of the members vilawe purchased their own Life
Membership under the provision of the Rbig-For-Life program and

that no such membersdé name is |isted bel ow.
3. PUFLs purchased by the Post only and awarded to the member will be
published.

4. Reports of Life Memberships are accepted for printing only when signed
below Ly the current Post Commander, Adjutant or Finance Officer.

| hereby certify | have read the above criteria for publication of Life Members and certiflydbatisted below
are fully qualified.

Signature/Title (Post Commander, Adjutant, or Finance Officer)only

TYPE OR PRINT CLEARLY

Name/Post #

Member Name Member ID# Year of Award

Duplicate as Necessary
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